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Policy and Administration 

 

The Ewing Township Board of Education and O'Brien Academy have adopted this Written Hazard 

Communication Program to comply with the Public Employees Occupational Safety and Health 

Program Hazard Communication Standard (PEOSH HCS), N.J.A.C. 12:100-7, which New Jersey 

adopted with amendments, on May 3, 2004. The O'Brien Academy provides information about the 

hazardous chemicals in the workplace, their associated hazards, and the methods for controlling 

these hazards. O'Brien Academy has implemented the following required elements of the Standard:  

 

 (1) A list of hazardous chemicals;  

 (2) Safety Data Sheets (SDSs) and Hazardous Substance Fact Sheets (HSFSs) for 

hazardous chemicals; 

 (3) Labeled containers; and  

 (4) A training program for employees who work with or have a potential for exposure to 

hazardous chemicals. 

 

This written program applies to all work operations in our facility where employees are exposed or 

may be exposed to hazardous chemicals or conditions under normal working operations or during 

foreseeable emergency situations. 

 

Mr. Milton Shaw, located in the Ewing Township Board of Education, is the Program Coordinator 

who has overall responsibility for the written program and responsibility for the annual review and 

update of the written program.  Mr. Milton Shaw, will also make available this written program to 

employees upon their request within three days of the request. 

 

As required under the PEOSH HCS, employees will be informed of the contents of this program, 

the location and availability of health and safety information about hazardous chemicals, the 

hazardous properties of chemicals with which they work, safe handling procedures for the hazardous 

chemicals, and measures they should take to protect themselves from the hazardous chemicals.  This 

information will be provided during employee training sessions and/or safety meetings.  Employees 

will also be informed of the hazards of non-routine tasks such as use of new chemicals in custodial 

cleaning, maintenance or for educational purposes. 
 
List of Hazardous Chemicals 

 

The list of the hazardous chemicals in this facility is developed by an independent consultant on 

behalf of the Ewing Township Board of Education based on the information provided by the Ewing 

Township Board of Education.  The list is updated regularly and is included at the back of this 

program.  Although not required by the PEOSH HCS, a separate list is available for each work 

area; this list of hazardous chemicals is called the Right to Know Survey. The survey is updated 

on an annual basis prior to the July 15 submission deadline.  Annual updates to the Survey 

will be included in this document.  An audit of each work area that contains hazardous chemicals 

will be conducted on an annual basis, at a minimum. 
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Safety Data Sheets (SDS) and Hazardous Substance Fact Sheets (HSFS) 

 

SDSs and HSFSs provide health and safety information on the specific hazardous products or 

chemicals employees use.  In compliance with the PEOSH HCS, the SDSs are made readily 

accessible during each work shift to employees when they are in their work area. The Facility 

Director from O'Brien Academy obtains SDSs on all products containing hazardous chemicals and 

HSFSs on all hazardous chemicals that are used in the school, places copies of the SDSs in a binder 

in the central files of O'Brien Academy, and submits a copy to a Ewing Township Board of 

Education Program Coordinator for inclusion in the master file of all the SDSs and HSFSs in the 

support facilities building.  Employees can make copies and have SDSs and HSFSs readily 

accessible, as necessary. If additional information is needed about a hazardous chemical or product, 

if an SDS is missing, or if an SDS has not been supplied with the initial shipment, the Facility 

Director from that building will contact the manufacturer or supplier.  The people listed below will 

ensure the SDSs kept for each work area are updated as needed and the SDS binder is kept intact, 

and HSFSs are updated as needed. As a policy of this facility, an SDS and HSFS hard copy will be 

provided to the requesting employee immediately upon request or within 3 working days of the 

request if the SDS or HSFS is not immediately available. 

 

 

Name  Location 
Mr. Steve Garay O'Brien Academy 

Mr. Milton Shaw Administration Office 

  

 

Any new procedures or products that are planned to be used in this workplace must be approved by 

the Program Coordinator from Ewing Township Board of Education where the procedure or product 

will be used before initial use to make sure that SDSs and HSFSs are obtained. 

 

Labels and Warning Systems 

 

Program Coordinators are responsible for ensuring that each container of hazardous chemicals in 

this workplace is properly labeled as required by the PEOSH HCS, and updates the labels as 

necessary if they should become illegible, fall off the container, or are obscured in any manner. 

Containers not bearing a PEOSH HCS label are not accepted by O'Brien Academy.  If an incoming 

container of hazardous chemicals is delivered directly to the building then the Facility Director will 

ensure that the container is properly labeled as required by PEOSH HCS.  Additionally, if an 

employee is making a dilution or filling a transfer container it is that individual’s responsibility to 

ensure that the container is properly labeled.   

 

Stationary containers in an area with similar contents and hazards have signs posted on or above 

them to convey the hazard information.  

 

Employees transferring hazardous materials from a labeled container to a portable container intended 

only for their immediate use during the work shift, do not have to label the portable container.  If the 

portable container is stored beyond the employee’s shift, or will be used by other workers, the 
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employee must label the portable container with the PEOSH HCS information from the properly 

labeled larger container. 

 

Hazardous Non-Routine Tasks 

 

Periodically, our employees or contracted workers may be required to perform hazardous non-

routine tasks involving use of new chemicals. 

 

When employees or contractors perform hazardous non-routine tasks, a special training session is 

conducted to inform them about the hazardous chemicals to which they might be exposed.  Training 

includes proper precautions to reduce or avoid exposure.  This special session may be conducted by 

a Program Coordinator or the contract supervisor prior to employees beginning the task.  Employees 

who perform these non-routine tasks are notified about the training by their supervisor, and are 

required to attend the training. 

 

Employee Training 

 

Every employee who works with or has the potential for exposure to hazardous chemicals under 

normal conditions of use, or in foreseeable emergencies, will receive initial and refresher training 

under the PEOSH Hazard Communication Standard on the safe use of those hazardous chemicals.  

The Program Coordinators are responsible for coordinating the training.  A training program that 

uses both audiovisual materials and classroom instruction has been prepared for this purpose. The 

Ewing Township Board of Education will coordinate qualified training professionals to conduct this 

training for our employees.   

 

The trainer must meet the definition of a technically qualified person. 

 

Whenever a new hazard is introduced into the work area, an additional training session is provided 

for workers in a scheduled safety meeting conducted by a Program Coordinator prior to beginning 

work with the new hazardous material. Supervisors notify employees about the safety meetings. 

 

Refresher training, an abbreviated version of initial training, is conducted every two years. Area 

supervisors notify employees when the training session is scheduled, and a notice is placed on the 

bulletin board inside the worker’s break room.  

 

Attendance is mandatory at all training sessions for those workers identified as exposed or having 

the potential for exposure to hazardous chemicals under normal conditions of use or in foreseeable 

emergencies. 

 

Training is provided at no cost to the employee and is provided during working hours.  The training 

is appropriate in content and vocabulary to the educational level, literacy and language of the 

employees. 

 

The documentation of training required by PEOSH HCS is maintained in the support facilities 

building. 
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As a policy of the O'Brien Academy and the Ewing Township Board of Education, foremen and 

supervisors receive supplemental training from selected manufacturers’ representatives when 

specialty equipment is purchased and when non-routine hazards arise due to a new operation.  The 

foremen and supervisors then can answer employee questions and provide daily monitoring of safe 

work practices. 

 

The initial training session includes the following discussion items: 

 

 1. An explanation of the PEOSH Hazard Communication Standard and this written 

program; 

 2. Chemical and physical properties of the hazardous materials (e.g., flash point, reactivity) 

and methods used in this workplace to detect the presence or release of hazardous 

chemicals (including the chemicals in piping systems); 

 3. Physical hazards of chemicals such as the potential for fire and explosion; 

 4. Health hazards (both acute and chronic) associated with exposure to hazardous 

chemicals, signs and symptoms of exposure, and any medical condition that may be 

aggravated by exposure to the chemical, using SDSs and HSFSs; 

 5. Methods to protect against exposure to the hazard such as engineering and administrative 

controls, proper work practices, use of personnel protective equipment (PPE), and 

procedures for emergency response to spills and leaks; 

 6. Standard operating procedures to assure protection when cleaning hazardous chemical 

spills and leaks; 

 7. The location of and responsible person for maintaining SDSs, HSFSs, RTK Survey, RTK 

Hazardous Substance List (HSL), and other hazardous material information; 

 8. An explanation of the applicable provisions of the Worker and Community Right to 

Know Act; 

 9. How to read and interpret the information on PEOSH HCS and RTK labels, HSFSs and 

SDSs, and how employees may obtain additional hazard information using the RTK 

Survey and RTK HSL; 

 10. A copy of the RTK brochure is distributed during training. 

 

The initial and refresher training programs for employees are reviewed annually by Mr. Milton 

Shaw, who will notify area supervisors of the training needs of their employees.  As part of the 

assessment of the training program, input from employees regarding the training they have received 

and suggestions for improving the training are obtained through training evaluation forms.   

 

Employee refresher training is an abbreviated version of the initial training, and includes a discussion 

of the following information: 

 

1. An explanation of any changes in the written program, PEOSH HCS, or RTK Act. 

2.       Changes in products used or work processes that may cause exposure to hazardous 

chemicals. 

3.  A review of health hazards, chemical and physical properties of the hazardous 

chemicals, and control methods of any routinely used hazardous materials and any 
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new hazardous materials to which the employees may be exposed.  The SDSs and 

HSFSs will be used to review information on the hazardous chemicals. 

4.  A review of the facility’s health and safety policy and procedure manual. 

5.  A copy of the RTK brochure is distributed. 

 

Contractor Employees 

 

The Program Coordinators advise outside contractors in person of any chemical hazards that may be 

encountered in the normal course of their work on the site, the labeling systems in use, protective 

measures to be taken, the location and availability of SDSs, HSFSs, and other health hazard 

information, and the safe handling procedures to be used for these materials.  

 

It is our policy that each outside contractor who brings hazardous chemicals on the site will provide 

the Program Coordinators with copies of appropriate SDSs for the hazardous chemicals, information 

on any special labels used, and precautionary measures to be taken while working with or around 

their hazardous chemicals or products. 

 

All employees, or their designated representative, can obtain additional information on this written 

program, the PEOSH HCS, applicable SDSs and HSFSs, and other chemical information from a 

Program Coordinator. 

 

 

 

___________________________________________ ______________________________ 

   (Signature of Owner/Manager Representative)  Title 

 

 

 

___________________________________________ 

Date 
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Survey Year 2014

Facility ID SIC / NAICS Co / Mu Due Date
43978600000 8211 / 611110 1102 7/15/2015

Facility Mailing Address

ATTN  ADMINISTRATOR
EWING TWP BD OF ED - O`BRIEN ACADEMY

JOHN F GUSZ BLDG, 220 EWINGVILLE ROAD
TRENTON  NJ  08638-1898

Facility Location  A. 
1331 LOWER FERRY RD, TRENTON

  B. Are there any substances or materials present at this facility that are 
on the Right to Know Hazardous Substance List?

  D. Indicate the nature of the operations conducted at this facility:
Day Care Centers/ Preschool

Other Nature of Operations:

  C. Number of Employees at this facility:

Number of employees exposed or potentially exposed to 
hazardous chemicals at this facility:

8

8

  E. Are you reporting Products with Unknown Ingredients?

  F. Employer Email Address: mshaw@ewingboe.org

  G. CERTIFICATION OF RESPONSIBLE OFFICIAL
I certify under penalty of law that I have personally examined and am familiar with the information submitted in this document and all attachments and that
based on my inquiry of those individuals immediately responsible for obtaining the information, I believe that the submitted information is true, accurate 
and complete. 

Certifier Name
Certifier Title

MILTON SHAW
COORDINATOR OF BLDGS &amp  GROUNDS

Date Certified
Telephone Number

09/29/2015
609-538-9800 Ext. 7102

Signature

  H.   POLICE AND FIRE DEPARTMENTS
Enter the respective phone numbers, name and addresses (include Zip Code) of your local fire and police departments.

POLICE DEPARTMENT:
Telephone Number:

Department Name:
Address:
City, State, Zip:

609-882-1313

EWING TWP PD
2 MUNICIPAL DRIVE
EWING  NJ  08628

FIRE DEPARTMENT:
Telephone Number:

Department Name:
Address:
City, State, Zip:

609-882-1313

PENNINGTON RD FD
1666 PENNINGTON RD
EWING NJ  08618

  I.     UNION REPRESENTATIVE
Are employees at this facility represented by a union? (If 'Yes', all information in this section must be entered.)
Union Rep. Name:

Union Name (Abbrev):
Telephone Number:

Local Number:

Union Address:

City, State, Zip:     

This Survey Has Reported __ Additional Union(s). 

  J.   FACILITY EMERGENCY CONTACT
Contact Name: Steve Garay Telephone Number: 609-743-1126

  K.   PART OF FACILITY COVERED (Check box if applicable)
This survey only covers part of the facility.  The rest of the facility is occupied by (specify name of employer):

NOTE:  You are required to send a copy of this survey to your County Lead Agency, local health department, local fire and police departments, and
Local Emergency Planning Committee.  You must keep a copy of the survey in your Right to Know Central File and make it available to your 
employees. 

Yes No

Yes No

Yes No

(Meets requirements of the Workplace Survey)
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AIRLIFT SMOKE 
AND ODOR 
ELIMINATOR

ARSENAL SUPROX

ARSENAL WINDO-
CLEAN PLUS 2

DEEP LUSTER

EASY DAB 
BACTERIOSTATIC 
CREME CLEANSER

SPRAYPAK AIR 
FRESHNER

Bottles or jugs 
(plastic)

Bottles or jugs 
(plastic)

Bottles or jugs 
(plastic)

Can

Bottles or jugs 
(plastic)

Can

Less than 1

1 to 9

1 to 9

Less than 1

Less than 1

Less than 1

Gallons - 
liquids

Gallons - 
liquids

Gallons - 
liquids

Gallons - 
liquids

Gallons - 
liquids

Gallons - 
liquids

Deodorizer

Cleaning 
Products-General

Cleaning 
Products-General

Cleaning 
Products-General

Cleaning 
Products-General

Deodorizer

8

5

5

8

8

8

JANITOR 
CLOSET

JANITOR 
CLOSET

JANITOR 
CLOSET

JANITOR 
CLOSET

JANITOR 
CLOSET

JANITOR 
CLOSET

SPARTAN CHEMICAL 
CO., INC.

HILLYARD, INC.

HILLYARD, INC.

FRANKLIN CLEANING 
TECHNOLOGY

NATIONAL CHEMICAL 
LABORATORIES (NCL)

CHASE PRODUCTS 
COMPANY

1076

1015

0275

1076

1613

1040

1594

0686

1660

0273

1594

ISOPROPYL ALCOHOL

HYDROGEN PEROXIDE

2-BUTOXY ETHANOL

ISOPROPYL ALCOHOL

PROPYLENE GLYCOL MONOMETHYL ETHER

ISOBUTANE

PROPANE

DIETHANOLAMINE

SILICA, QUARTZ

BUTANE

PROPANE

67-63-0

7722-84-1

111-76-2

67-63-0

107-98-2

75-28-5

74-98-6

111-42-2

14808-60-7

106-97-8

74-98-6

1219

2015

2369

1219

3092

1969

1978

1760

1011

1978

1 to 9%

1 to 9%

10 to 24%

1 to 9%

1 to 9%

10 to 24%

1 to 9%

Unknown

Unknown

Unknown

Unknown

F3

R3,CO,MU

CA

F3

F3

F4

F4

CO

CA

F4

F4

Product Name

Product Name

Product Name

Product Name

Product Name

Product Name

Manufacturer

Manufacturer

Manufacturer

Manufacturer

Manufacturer

Manufacturer

Purpose

Purpose

Purpose

Purpose

Purpose

Purpose

Location

Location

Location

Location

Location

Location

Container

Container

Container

Container

Container

Container

Inventory

Inventory

Inventory

Inventory

Inventory

Inventory

Units

Units

Units

Units

Units

Units

Sub No

Sub No

Sub No

Sub No

Sub No

Sub No

Hazardous Chemical Name

Hazardous Chemical Name

Hazardous Chemical Name

Hazardous Chemical Name

Hazardous Chemical Name

Hazardous Chemical Name

CAS Number

CAS Number

CAS Number

CAS Number

CAS Number

CAS Number

DOT Number

DOT Number

DOT Number

DOT Number

DOT Number

DOT Number

Mixture

Mixture

Mixture

Mixture

Mixture

Mixture

Special HH Code

Special HH Code

Special HH Code

Special HH Code

Special HH Code

Special HH Code

Employees 
Exposed

Employees 
Exposed

Employees 
Exposed

Employees 
Exposed

Employees 
Exposed

Employees 
Exposed

Survey Year 2014
Chemical Inventory

EWING TWP BD OF ED - O`BRIEN ACADEMY  (Facility ID 43978600000)
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SPRAYPAK LEMON 
FURNITURE POLISH

SPRAYPAK SPRAY 
DISINFECTANT

Can

Can

Less than 1

Less than 1

Gallons - 
liquids

Gallons - 
liquids

Cleaning 
Products-General

Cleaning 
Products-General

8

5

JANITOR 
CLOSET

JANITOR 
CLOSET

CHASE PRODUCTS 
COMPANY

CHASE PRODUCTS 
COMPANY

0273

1594

0273

0844

1594

BUTANE

PROPANE

BUTANE

ETHYL ALCOHOL

PROPANE

106-97-8

74-98-6

106-97-8

64-17-5

74-98-6

1011

1978

1011

1170

1978

Unknown

Unknown

Unknown

Unknown

Unknown

F4

F4

F4

F3,MU,CA,TE

F4

Product Name

Product Name

Manufacturer

Manufacturer

Purpose

Purpose

Location

Location

Container

Container

Inventory

Inventory

Units

Units

Sub No

Sub No

Hazardous Chemical Name

Hazardous Chemical Name

CAS Number

CAS Number

DOT Number

DOT Number

Mixture

Mixture

Special HH Code

Special HH Code

Employees 
Exposed

Employees 
Exposed

Survey Year 2014
Chemical Inventory

EWING TWP BD OF ED - O`BRIEN ACADEMY  (Facility ID 43978600000)


